
 

 

J.J.A.E.P 

2013-2014 

 Student Code of Conduct 

  

 
4690 Community Ave. 
McKinney, TX. 75071 
972 548-6458 office 

972 548-6466 fax 
 

 

Mission Statement 

It is the mission of the Collin County JJAEP to provide an instructional program that allows our students to 

perform at grade level and increase their academic performance by at least one year.  We seek to develop in 

our student a knowledge base on which to build lifelong learning. Collin County JJAEP strives to provide a 

positive learning environment where all students have the opportunity to reach their full potential.  As we 

move to the future, emphasis will be placed on educating our children to be productive citizens in a 

progressive society. 
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NO PHONES OR RECORDING DEVISES ARE ALLOWED DURING THE INTAKE 

PROCESS. 

General Information 

School Hours 7:30 a.m. - 4:00 p.m. Monday – Friday 

 

     Staff 
 

Ms. Felicia Chism     Coordinator 

Ms. Kathy Owens     Asst. Coordinator  

Ms. Julie Wyke     Secretary 

Mr. John Lewis     JJAEP Officer 

Ms. Porche’ Farmer                    JJAEP Officer 

Mr. Jason Pettit     JJAEP Officer 

Mr. Blake Bourland     JJAEP Officer 

Officer Oscar Perez     SRO  

Ms. Sally Puckett     History 

Ms. Paris Brown     Special Education 

Ms. Shakia Moliere     Science    

Ms. Wendy Woods     English 

Ms. Kristen Thomas      Math 

Coach Rashad Robinson    Electives  

Sharla Spradley     Academic Counselor 

Ms. Tracy Worley     Classroom Aide 

Class Schedule: 

 Homeroom 8:20- 8:40 

           1st 8:45-9:35 

                                2nd 9:35-10:20 

Bathroom Break 10:20-10:30 

                               3rd 10:30-11:20 

4th  (A lunch) 11:20-12:05 

(B lunch) 12:05-12:50 

                               5th 12:50-1:40 

                                 Bathroom Break 1:40-1:50 

  6th 1:50-2:40 

                                7th 2:40-3:30 
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Admission 

Students must be referred to Collin County JJAEP from their home campus.  The 

student’s parent or legal guardian must be present at the initial registration. At this 

time, they will receive all necessary paperwork along with court information that 

must be filled out and signed by staff, the student and parent or guardian. 

 

Arrival Time 

1. Students should ENTER the search area at the school once they arrive, no 

later than 8:15 a.m. 

2. Once the student is searched and signed in on the attendance sheet, they 

must report to their home room. 

3. Arrival time should not be an issue if students are being transported by their 

ISD. 

4. Students arriving after 8:30 A.M. will be considered tardy. Students arriving 

after 10:30 A.M. will be considered absent. 

 

Attendance 

Regular school attendance is essential for the student to make the most of his/her 

education. 

 

It is also the Law in the State of Texas: 

 

 A child between the ages of 6 and 17 is required to attend school each day 

during the instructional year unless otherwise legally exempt or excused.  

School employees must investigate and report violations of the state 

compulsory attendance law.  A student absent without permission will be 

considered truant and subject to disciplinary action.  Probation officers 

may have access to attendance records if needed. 

 

 To receive credit for class the student must attend that class at least 90% 

of the time that class is offered, unless it is found that those absences are 

the result of extenuating circumstances. 

 

 In those rare circumstances when a student must be absent from school 

the parent must call the school that morning to notify staff of their child’s 

whereabouts.  The student, upon returning to school, must bring a note, 

signed by the parent, which describes the reason for the absence.  A note 

signed by the student will not be accepted. 

 A doctors note must be provided if the child has seen a physician and was 

not present at school or the child has 3 or more absences. 

 
Automobiles 

1. Students entering the JJAEP are not allowed to drive to school.  

2. Parents that will be dropping off and picking up their child must have that 

information on the transportation list. Any additional adults that the parents 

would like to list over the age 18, must be listed on the sheet specified in the 

intake packet. 

3. A parent transporting other JJAEP students other than their own must be 

approved by the JJAEP staff and the student’s guardian before that can take 

place. Illegal transporting of students could lead to citations issued by 

the Collin County Sheriff’s Department. 
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Classroom Rules  

While attending classes in the JJAEP you are responsible for your behavior.  The 

teachers are there to give the proper education you need to prepare for the future.  

While you are in class, you are required to comply with the following rules: 

 

1. Enter quietly – no running, talking or horseplay 

2. Gather all materials without talking – textbook, folder, pencil 

3. Go directly to your seat and sit facing forward, feet on floor underneath desk 

4. Remain in desk and raise hand to speak 

5. Class participation and completion of assignments is mandatory 

6. Request help when needed 

7. Remain in dress code while on the JJAEP campus 

8. The following actions will not be tolerated: 

a. Propping, head on desk or sleeping 

b. Off task or not working 

c. Using profanity of any kind 

d. Disruptions or horseplay 

e. Moving desks or furniture 

f. Drawing or doodling on folder or assignment 

g. Note writing 

h. Gum, candy, food in classroom 

i. Cheating 

j. Disrespect toward staff, peers or guests 

k. Inappropriate conversations 

l. Throwing items around the room 

m. Stealing 

n. Destroying property 

o. Touching students or staff 

9. Remain in classroom for entire class period – no restroom privileges during 

class time 

10. Begin other work when assignment is complete – remain busy through entire 

class period 

 

 

Closed Campus 

Collin County JJAEP is operated as a closed campus.  This means that a student may 

not leave unless he or she has received authorization and has signed out according 

to established procedures.  Please be advised that once a student has been dropped 

off at the school by their school bus or other means of transportation, the student is 

required to immediately come inside the school building.  Leaving campus after being 

dropped off for school is prohibited and can/will lead to disciplinary actions. 

 

Computer Resources 

County resources have been invested in computer technology to broaden instruction 

and to prepare students for an increasingly computerized society.  Use of these 

resources is restricted to students working under a teacher’s supervision and for 

approved instructional purposes only.  Misuse or destructive behavior will result in 

disciplinary action and termination of privileges. Criminal charges or probation 

violations may also be filed for destruction of property. 
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Confiscated Prohibited Property 

Prohibited property that is taken up by the JJAEP staff will be returned on the last 

day of the student’s expulsion.  The parent may not call and have that 

property released to the child, nor can they come and sign to get it out. 

Certain items will be disposed of e.g. cigarette lighter, lip stick etc. NO 

EXCEPTIONS 

 

Your Child Is Responsible to Bring: 

1. School Supplies (listed on page 10) 

2. Lunch ( sandwich, fruit , chips, and drink) in a clear plastic bag 

3. Wallet 

4. Keys 

5. Level folders provided by Collin County JJAEP 

6. Jacket or Coat ( hoods can be attached) No baseball caps 

7. Female Products 

 

***Students should not bring money to the JJAEP***. Any money found on a 

student will be confiscated and given to personnel and the parents will be notified. 

Money will be released the last day of the child’s expulsion. Exceptions will be made 

depending on the child’s level and officer availability. No cell phones allowed at 

the JJAEP under any circumstances. If confiscated JJAEP staff will not 

release until the last day of the expulsion. 

 

   

Dressing and Grooming 

The Collin County JJAEP dress code is established to teach grooming and hygiene, 

instill discipline, prevent disruption, avoid safety hazards, and teach respect for 

authority.  Students will be dressed and groomed in a manner that is clean and neat 

and that will not be a health and safety hazard to themselves or others. 

The JJAEP prohibits any clothing or grooming that, in the staff’s judgment, 

may reasonably be expected to cause disruption of normal classroom operation.  

Therefore, all students in attendance within Collin County JJAEP will be responsible to 

insure that they arrive to school daily in the school’s uniform dress code.   

 All students are expected to maintain a suitable personal hygiene level at 

all times, i.e. clean clothes and clean body. All facial hair must be 

maintained and well groomed. 

 

Uniform 

All students will arrive to school with a:  

 white collared shirt (the shirt can be long sleeve or short sleeve; buttoned 

down shirt or polo-style), tucked in 

 Tan khaki pants (no denim or jean style)  

 White tennis shoes (white laces only) 

 Belt (black or brown color with NO fancy belt buckle).   

 Uniforms may also consist of JJAEP t- shirts that may be worn on specific 

days. 

 JJAEP t-shirts may be worn if approval has been made and if applicable. 
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Student’s uniform dress code will be as follows: 

1. Sunglasses, hats, and caps are 

prohibited items and should not 

be brought to school. 

2. Hair dyed an unnatural shade is 

not acceptable. 

3. Nail polish, lipstick, and lip 

balm is not acceptable. No 

acrylic nails!!! 

4. Any clothing that brings undue 

attention or is not within the 

uniform dress code is 

considered disruptive and 

unacceptable. 

5. Hair shall be neat and clean, 

and groomed so as not to 

interfere with student’s vision 

or be a distraction to the 

learning environment. 

6. Females pants should not be 

tight- No revealing clothes 

whatsoever. 

7. Earrings (male and female), 

watches and other jewelry on 

students will not be accepted 

and will be taken up by staff.  

This includes wearing body 

piercings. 

8. Hair (boys and girls) should 

remain out of the face during 

school hours. If a student 

continues with hair issues, the 

student’s level will be dropped 

or a student will remain on 

level one. 

9. Visible passion marks are not 

acceptable. 

10. All shirttails will be tucked 

inside the pants. Continuous 

failure to leave shirt tucked in 

can result in disciplinary 

actions.  

11. “Sagging” pants are not 

acceptable.  Oversized pants 

must be worn with a belt in 

order to hold them up. Failure 

to comply with this rule could 

result in student having to wear 

a detention jumpsuit). 

12.  Skinny jeans/pants are 

prohibited as well. 

13. No capris pants allowed. 

14. Skirts, dresses, or shorts are 

prohibited. 

15. A student shall not wear pants 

with holes or they will be 

instructed to put on a detention 

jumpsuit. 

 

 

 

 

 

 

 

 

 

 If it is determined, that a student’s dress violates the dress code, the student will be 

given a detention jumpsuit to wear for the remainder of the day and points will be 

taken from their folders determining their level. The student will not be allowed to 

leave school to change clothes. Disciplinary action will occur if the student 

refuses to wear the detention jumpsuit.  Repeated offenses may result in more 

serious disciplinary action. The officer will have discretion on the disciplinary action 

for a student wearing inappropriate dress. 

   

 

Drills – Fire and Emergency 

Students, teachers and staff shall participate in drills of emergency procedures.  

Students shall follow the instruction of teachers and staff in a quiet and orderly 

manner. 

 

Drugs on Campus 

Collin County JJAEP supports a drug free school and work place.  Illicit drugs and 

unlawful possession and use of such will result in disciplinary action being taken and 

notification of law enforcement authorities. 
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Emergency School Closing Information 

Should it become necessary for JJAEP to dismiss school due to weather conditions or 

other emergency reasons, information regarding the dismissal should be broadcast 

over local radio and TV stations.  Collin County JJAEP and the teachers operate under 

the JJAEP 2013-2014 calendar as well as the McKinney ISD calendar, enclosed is a 

copy of that calendar. In the event that we have an emergency, closing the school 

districts will be notified as well as parents. Also, follow Collin County Government 

buildings closing due to the location of the school. 

Emergency Medical Treatment 

If a student should have a medical emergency at school when the parent cannot be 

reached, the school will need to have written parental consent to obtain emergency 

medical treatment.  Therefore, parents are asked to complete an emergency care 

consent form.  Parents should keep emergency care information (name of family 

doctor, emergency phone #’s, and medication allergies, etc.) up-to-date.  Please 

contact the JJAEP for any updates to the information.  Collin County is not 

responsible for medical costs that may be associated with a student illness or injury. 

 

Exercise Policy 

 All students entering into the JJAEP School on level one are responsible for 

exercises by the officers during their lunch for the first 20 minutes. 

 If a student is NOT able to participate in physical activities, a doctor’s note 

will need to be provided within three days. 

 If a note is provided the student will be excused from all physical activities for 

the time specified in the note. 

 If a student does not provide a note then the student will have to participate 

in exercises. 

 Any other exercising that a student will be asked to do will be a result of a 

behavior issue at the JJAEP.  

 If for some reason, that student does not comply with these exercises that 

student will be dropped a level or other severe circumstances based on the 

officer discretion.  

 Failure to participate in physical trainings set in the policies and procedures of 

the JJAEP could result in disciplinary action. 

 An arrest can be the last resort.  

 

Gang-Free Zone 

According to the Texas Education Code Chapter 37 and Sec. 71.028 of the penal 

code: 

  GANG-FREE ZONES.  (a)  In this section: 

(1)  "Institution of higher education," "playground," "premises," "school," 

"video arcade facility," and "youth center" have the meanings assigned by 

Section 481.134, Health and Safety Code. 

(2)  "Shopping mall" means an enclosed public walkway or hall area that connects 

retail, service, or professional establishments. 

(b)  This section applies to an offense listed in Section 71.02(a)(1), (4), or (7), other 

than burglary, theft, burglary of a motor vehicle, or unauthorized use of a motor 

vehicle. 

(c)  Except as provided by Subsection (d), the punishment prescribed for an offense 

described by Subsection (b) is increased to the punishment prescribed for the next 

highest category of offense if the actor is 17 years of age or older and it is shown 

beyond a reasonable doubt on the trial of the offense that the actor committed the 

offense at a location that was: 
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(1)  in, on, or within 1,000 feet of any: 

(A)  real property that is owned, rented, or leased by a school or school board; 

(B)  premises owned, rented, or leased by an institution of higher education; 

(C)  premises of a public or private youth center; or 

(D)  playground; 

(2)  in, on, or within 300 feet of any: 

(A)  shopping mall; 

(B)  movie theater; 

(C)  premises of a public swimming pool; or 

(D)  premises of a video arcade facility; or 

(3)  on a school bus. 

(d)  The punishment for an offense described by Subsection (b) may not be 

increased under this section if the offense is punishable under Section 71.02 as a 

felony of the first degree. 

 

Grading policy 

JJAEP weekly grades reflect a cumulative and current average for each class a 

student is enrolled in.  The cut-off for assignments to be counted for the week is 

3:45 PM Wednesday afternoon.  A zero is given for any missing or late assignment 

due to an absence.  The zero will be replaced once a student makes up the work and 

the current grade will be adjusted. 

Immunizations 

Policy directs that no student may be admitted to attend public school unless the 

student complies with the immunization laws.  An immunization record will be 

acquired from a student’s home school.  It will be reviewed periodically to assure 

compliance.  When an immunization is required, a physician or public health official 

must validate it. If your child needs glasses please make sure that they have 

them every day for class. It is essential for every student to have the opportunity 

to learn and be able to comprehend all necessary material. 

 

Lunch 

Students are given an opportunity every day for lunch. Collin County JJAEP provides 

lunch to any student at their request. Students that wish to bring their own lunch 

must bring food items only, no silverware, glass containers, and all lunches must 

be brought in a clear zip-lock bag with the student’s name on it. 

Students are not allowed to bring thermoses or open containers into the school. Only 

unopened drinks are allowed. Open containers will have the contents disposed 

of.  Free lunches typically consist of a sandwich, fruit, chips, and a drink. 

o All students during lunch will be seated according to their level. 

o Only level one (RED) students are prohibited from talking. 

o Sharing or exchanging food is not allowed 

o All students are required to raise their hand before leaving their 

assigned seat. 

o NO food will not be allowed to leave the lunch room at any time. 
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Medications at School 

If you wish for your child to take medication at school, the following conditions 
must be met: 

Prescription medicines: 

1. The medicine must be in the original container and labeled for your child. 

2. Specific directions as to the time of day that the medicine is to be 

administered/monitored must be provided. 

3. It is the student’s responsibility to ask for his/her medication at the scheduled 

time. 

Non-prescription medicine: 

1. The parent must provide the medicine. 

2. It must be in its original packaging with students name on it. 

3. We must have specific written instructions, signed by the parent as to when 

the medicine is to be ingested by the child.  Please be advised that the 

student can only take the medication while the staff supervises the ingestion 

of the medication. 

 

Asthma medication is the only medication that your child is allowed to keep 

in their possession. 

 

 

Prohibited Sanctions 

It is the policy of the Collin County Juvenile Justice Alternative Education Program 

(JJAEP) that the following sanctions are prohibited regarding student discipline:  

 

 Corporal Punishment, Physical Abuse, Humiliating Punishment or Hazing; 

 Deprivation of food and water;  

 One student sanctioning another; or 

 Expulsion. 

 

Rules and Regulations 

 

School hours are from 8:20 a.m. to 3:30 p.m., Monday through Friday. Officers will 

be on duty to supervise students from 7:30 a.m. until 4:00 p.m. 

 

Upon arrival at the center and after being searched, students will go to a designated 

waiting area (homeroom) and will conduct themselves in a quiet and orderly manner. 

 

Students are responsible for bringing their own sack lunch and drink if they do not 

want a JJAEP lunch. (NO MICROWAVE will be available) 

 

The order of discipline means you ask, tell and assist a student. 

 

Students will follow all verbal directions of teachers and staff. 

 

Students will show respect through words and actions for others and themselves. 

 

Students will ignore statements, actions, or comments of other students that may be 

disruptive or inappropriate. Students will concern themselves with only their 

behavior. 

 

Students will refrain from drawing on desks, clothing, books, folders, homework 

assignments and etc. 
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 Students will refrain from inappropriate language or other matters deemed 

inappropriate by the staff or teachers. 

 

Note and letter writing are prohibited during school hours. 

 

Students will accomplish and complete all assigned work to the degree expected by 

the teacher and to the best of their ability. 

 

Students shall understand and follow the dress code that is outlined in the student 

code of conduct. If a student is deemed to be dressed inappropriately by teachers or 

staff, there will be consequences to follow. 

 

Students are not allowed to leave the classroom or enter areas of the building 

without effective consent of the JJAEP staff. In case of an emergency, students will 

be escorted from the building by staff. 

 

Medication that is found outside of the medication policy in the student code of 

conduct will be treated as an illegal drug and law enforcement will be notified.  

 

If not already on probation, students may be placed on an order of diversion by the 

courts. Any violation of this order will result in further court action. 

 

Students shall understand that threats or actual acts of physical violence will not be 

tolerated. Any acts against students, teachers, staff or imminent threats to self-will 

results in notification of law enforcement authorities and will be considered a 

violation of the order of diversion. 

 

If a student is on probation, a suspension from the JJAEP is a violation of probation 

and will be reported to the probation officer and referred to the court. This could 

result in placement into long-term detention. 

 

Students will follow all rules and guidelines of the program. 

 

Students will not be destructive or cause damage to any of the property of the JJAEP 

program. The computers, books and supplies are considered State and County 

property. Charges can and will be filed for willful destruction of these items.  

 

Law requires attendance. In keeping with the public schools attendance laws in the 

State of Texas, students will be required to attend a minimum of 90 % of the 

scheduled school days for each semester. Violation of these attendance laws will be 

reported to the Probation Office and the District Attorney’s Office.  

 

Suspension of students is determined by the administrator: The consequences for a 

suspension will include, but not be restricted to following: 

1. Returning to court. 

2. Having your probation modified. 

3. Being placed into Long Term Detention.  
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School Supplies 

 

Students will provide the following supplies: 

 2 packs of plain copy paper 

 2 packs of standard size index cards white (lined)  

 2 packs of #2 pencils 

 2 boxes of Kleenex 

 Composition notebook 

 1 inch binder (black or white) 

 1 box of GALLON  clear Ziploc bags 

 

******It is required that the students bring their supplies within a week 

at enrollment**** 

 

Searches 

All students entering the JJAEP shall be searched.  This will include a pat-down 

search and a metal detector screening before entering the classroom each day.  Any 

contraband or prohibited items will be confiscated at this time. Confiscated property 

depending on what it is, will be returned when the child completes his/her expulsion 

and only then. Parents are not allowed to sign for property to be released early. Law 

enforcement officials will be notified of any illegal items or substances found and 

charges will be filed.   

 

Sexual Harassment/Sexual Abuse 

Students must not engage in unwanted and unwelcome verbal and/or physical 

conduct of a sexual nature directed toward another student or JJAEP staff.  This 

prohibition applies whether the conduct is by word, gesture, or any other conduct, 

including requests for sexual favors.  All students are expected to treat other 

students and JJAEP staff with courtesy and respect; to avoid any behavior known to 

be offensive; and to stop these behaviors when asked or told to do so.  Allegations of 

sexual harassment or misconduct will be investigated by JJAEP staff and reported to 

law enforcement agencies as necessary. 

 

Smoking 

Students may not use tobacco products at school/courthouse or within 300 feet of 

school/courthouse property.  Cigarettes, lighters, and all tobacco products will be 

disposed of. 

 

Student Code of Ethics 

Students are required to review the code of ethics and at any time be prepared to 

know all 10 of the items listed below. 

 

1. I am an individual, treat me with respect. 

2. I will respect my peers as well as staff. 

3. I will follow all commands at the time they are given. 

4. I will not provoke or intimidate other students or staff. 

5. I will not humiliate other students or staff. 

6. I will not fight or physically hurt other students or staff. 

7. I will not use profanity at any time. 

8. My appearance will always be neat and clean. 

9. I will not smoke, drink, or use illegal drugs. 

    10.  I will not lie, cheat, or steal. 
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Student Complaints and Grievance Procedures 

Students that have a complaint should first bring the matter up with a teacher or 

officer at the JJAEP.  If the outcome of that discussion is not satisfactory, a written 

grievance may be filed.  Grievance procedure and policy provides that each child be 

afforded one level of appeal on all grievances.  This appeal will be forwarded to the 

JJAEP Coordinator, Felicia Chism or Assistant Coordinator, Kathy Owens.  A copy of 

each grievance filed shall be provided to the student’s parent and forwarded to 

administration. 

 

Student Suspension 

Students can be suspended from the JJAEP on various student code of conduct 

violations. This action will be based on the number of write- ups, incidents, and 

officer redirections that a student receives. Approval by administrative staff is 

needed and written  and verbal notice will be provided to the parent or guardian. 

 

Tardies 

A LITTLE LATE IS TOO LATE!!!  A student who is tardy may be considered absent.  

Excessive instances will be reported to probation as a violation of probation and 

truancy charges may be filed at this time. 

 

Tattoos 

It is our mission to encourage a positive and meaningful environment while students 

attend the JJAEP. Upon registration all visible tattoos that the juveniles possess will 

be photographed and stored in our Juvenile Probation database and may be used to 

identify possible gang affiliation or any other identification purposes required.  

Photos of tattoos can be taken of any new tattoos that a student gets while still 

enrolled at JJAEP as well. 

 

Telephones 

The classroom and office phones are for school business only and may be used only 

in the case of an emergency.  Messages from a parent can be relayed to a student if 

necessary. Students will not be able to call for forgotten lunches at any time. 

Students will not be allowed to use the classroom phones or office phones 

at any time for any reason. 

 

Transportation 

Transportation is provided by the student’s school district according to each district’s 

guidelines.  The opportunity to ride a bus to and from JJAEP is a privilege that may 

be withdrawn at any time for failure to follow a bus driver’s directions or any of the 

bus rules.  If this privilege is withdrawn, it is the parent’s responsibility to provide 

transportation for their child.  It is also the parent’s responsibility to notify the child’s 

bus transportation each time their child will not need transportation or requires that 

transportation services begin again after an absence, suspension, etc. Lack of bus 

transportation is not an excused absence from JJAEP. 

 

Dart on Call:  North Central Plano- 972-658-2190 Plano Students 

Collin county staff will not arrange outside transportation. 
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Trespass Order   

 Students attending the JJAEP will be prohibited to leave the school without 

supervised permission. If a student is caught anywhere other that the JJAEP, they 

will be considered trespassing. By signing this handbook, you acknowledge that you 

understand this order. If this occurs once, which would be your second warning, the 

next time would be considered a class B misdemeanor and will lead to a citation 

and/or arrest. 

 

Weapons 

Only certified police officers acting in the scope of their authority may possess or 

carry a weapon within the JJAEP.  Any student found to be in possession of a weapon 

will be in violation of the law and charges will be filed. 
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I , _________________________________________ give permission for  

            (Parent/guardian) 

  

 

__________________________ (________)______________ _________________                                               
 (Name)           (Phone Number)                       (Relationship) 

 
 
_____________________________ (________)________________  __________________                                               
 (Name)            (Phone Number)                       (Relationship) 
 
 
_____________________________ (________)________________  _________________                                               

 (Name)           (Phone Number)                       (Relationship) 
 

 

 

 
 

To pick up my child in the event that I am not able to do so, I will call in advance to 

notify the JJAEP staff of this sudden change in event. 

 

 

 

 

Final Acknowledgment 

 

I hereby certify that I have received a copy of the Collin County JJAEP 2013-2014 

Student Handbook / Code of Conduct and its contents have been explained to me. 

 

 

Parent/Guardian ___________________________________ Date ___________ 

 

 

Student ___________________________________________Date___________


