
 
Docket Control Order – Page Solo (plus related Addenda) 
 

CAUSE NO. ___________________ 
 

   § IN THE DISTRICT COURT 
   § 
vs.   § 401ST JUDICIAL DISTRICT 
   § 
   § COLLIN COUNTY, TEXAS 
 

DOCKET CONTROL ORDER 
 
 The following was either agreed to by the parties, as evidenced by their signature below, 
and/or is ORDERED by the Court pursuant to its docket control procedures: 
 
1. This case is: □ a Civil Case (Civil Case Addendum incorporated) 
   □ a Family Law Case (Family Case Addendum incorporated) 
 
2. This case is: □ an Expedited Case (Expedited Case Addendum incorporated) 
   □ Level 2 Discovery 
   □ Level 3 Discovery (Level 3 Discovery Addendum completed and 
    incorporated) 
 
3. Trial is set for ___________________ at ______ o’clock, ___.M. for □ Jury □ Non-Jury (the 
“Trial Date”).  The length of trial will be limited as set forth in the relevant addendum(a) unless 
otherwise approved by the Court as follows:  _______________________________________ 
 
4. A Pretrial Conference is set for ___________________ at ___________ o’clock, ____.M.  
Any Motion for Continuance must be filed at least 10 days in advance of the Pretrial Conference.  
If not agreed, Motions for Continuance will be heard at the Pretrial Conference.  No continuance 
will operate to extend any deadline unless a new Docket Control Order is entered.  A case may be 
dismissed for want of prosecution for failure to appear at any trial or hearing (TRCP 165a) 
 
5. File all documents for Pretrial Conference 10 days before the Pretrial Conference.  All 
parties must file all motions in limine, list of witnesses and exhibits, jury questions, instructions 
and definitions (if jury trial), and any other documents required by the relevant addendum. 
 
6. The following deadlines apply unless modified in the relevant addendum: 
  (a) Amendment of Pleadings:  60 days prior to the Trial Date. 
  (b) Completion of Discovery:  30 days prior to the Trial Date. 
  (c) Joinder of Parties:  180 days prior to the Trial Date. 
  (d) Designation of Experts By Party Seeking Affirmative Relief:  120 days before 
   trial.  By Party Defending/Rebuttal Experts.  90 days before Trial Date. 
 
7. Summary Judgments and Daubert/Robinson Challenges must be heard 30 days before the 
Trial Date. 
 
Signed on: ____________________  ____________________________ 
          Judge Presiding 
Agreed: _____________________ ____________________________ 
   For Plaintiff/Petitioner  for Defendant/Respondent 



DOCKET CONTROL ORDER ADDENDUM 
FOR CIVIL CASES 

 
1. This Addendum is incorporated by reference into the Docket Control Order if this is a 

Civil Case. 
 
2. The most recent published version of Policies and Procedures for All Cases of the 401st 

District Court is incorporated into this Addendum for all purposes. 
 

3. At the Pretrial Conference, counsel shall deliver to the Court a binder containing (a) all 
active pleadings, (b) all required pre-trial materials, and (c) all written disclosures, 
including any supplements (but not including documents disclosed).  The binder may also 
contain any briefs (which should be brief) of the law which counsel consider relevant to 
any evidentiary or other issues which may occur during trial and may include key cases.  
All documents should be double-sided copied (to reduce paper volume). 
 

4. Any mediation should occur well in advance of the Pretrial Conference.  Upon written 
request, the Court may order mediation to occur with a named mediator.  Trial is limited 
as follows, depending upon whether mediation has or has not occurred: 
 
 For Non-Jury (Bench Trials), if mediation has not occurred, each side is limited to 

one hour.  If mediation has occurred, each side is limited to 3 hours. 
 

For Jury Trials, if mediation has not occurred, each side is limited to two hours.  
If mediation has occurred, each side is limited to 6 hours. 



DOCKET CONTROL ORDER ADDENDUM 
FOR FAMILY LAW CASES AND APPOINTMENT OF MEDIATOR 

 
1. This Addendum is incorporated by reference into the Docket Control Order if this is a 

Family Law Case. 
 
2. The most recent published version of Policies and Procedures for All Cases of the 401st 

District Court is incorporated into this Addendum for all purposes. 
 

3. At the Pretrial Conference, counsel shall deliver to the Court a binder containing, in the 
following order: (a) a summary of requested relief, (b) a chronology of key events, (c) 
any calculation of proposed child support, (d) any calculation of proposed spousal 
support, (e) a listing of assets and liabilities, flagged for any alleged separate property 
assets, (f) the active pleadings, (f) all orders previously entered in the case (including the 
original decree if a modification proceeding), and (g) all written disclosures, including 
any supplements (but not including documents produced).  The binder may also contain 
any briefs (which should be brief) of the law which counsel consider relevant to any 
evidentiary or other issues which may occur during trial, together with key cases.  All 
documents should be double-sided copied (to reduce paper volume). 
 

4. Mediation is Required as follows: 
 

a. □  The Parties agree to use ________________________________ as the 
Mediator.   
 

b. □  The Parties cannot agree as to a mediator and request the Court to appoint a 
mediator.  The Court appoints ________________________ as mediator.  
Pursuant to Tex. Gov’t Code Ch. 36, the mediator is approved for up to 8 hours at 
a total fee (allocated among all parties) of no more than $3,000 to be paid by the 
parties. 

 
c. □  The Parties choose not to mediate and accept the trial limitations set forth 

herein. 
 

 Mediation should occur well in advance of the Pretrial Conference.  Trial is limited as 
follows, depending upon whether mediation has or has not occurred: 
 

For Non-Jury (Bench Trials), if mediation has not occurred, each side is limited to 
one hour.  If mediation has occurred, each side is limited to 3 hours. 

 
For Jury Trials, if mediation has not occurred, each side is limited to two hours.  
If mediation has occurred, each side is limited to 6 hours. 

 
If mediation is scheduled and one side does not participate, the non-participating party 
will be time-limited as set forth above and the participating party will receive the 
increased amount of time. 



DOCKET CONTROL ORDER ADDENDUM 
FOR EXPEDITED CASES 

 
1. This Addendum is incorporated by reference into the Docket Control Order if this is an 

Expedited Case. 
 
2. The most recent published version of Policies and Procedures for All Cases of the 401st 

District Court is incorporated into this Addendum for all purposes. 
 

3. This Docket Control Order may be signed prior to all Defendants answering.  If so, 
Plaintiff must immediately send a copy of this Order by TCRP 21a authorized method to 
each and every party answering or otherwise appearing in this case after the date this 
order is signed. 
 

4. The time limits in this Addendum supersede any time limits set forth in the Docket Control 
Order. 
 

5. Discovery in this case will be controlled by TRCP 190.2 (Level 1).  Pursuant to TRCP 194, initial 
disclosures by plaintiff and defendant shall be made in accordance with that Rule within 30 days 
after the Defendant has filed its answer.  The Discovery Period begins when the Initial 
Disclosures are due and ends 180 days later (the “Discovery Deadline”). 
 

6. The trial setting is for a two week rolling docket beginning on the date set for trial.  You may be 
called to trial at any time during the two week rolling docket upon 24 hours’ notice.  If the case is 
not assigned by the second Friday following the date set for trial, the case will be reset to a new 
trial date.  Trial limits are 2 hrs/side/TBC (1 hr/side if no mediation) and 3 hrs/side/jury (1 hr/side 
if no mediation). 

 
7. 30 days before the Trial Date, the parties shall jointly file with the Court a one page Joint 

Notice which states: (a) whether they are ready, (b) estimated length of trial, (c) whether a formal 
pre-trial conference is required and why (a pre-trial conference will be held during the hour 
before trial; only request a formal pre-trial if more time is required), (d) whether there are 
pending motions and, if so, which ones, and (e) any special accommodations requuired for the 
presentation of the case, including issues pertaining to availability of counsel or witnesses.  If a 
pretrial conference is set, counsel shall comply with the Docket Control Order with respect to the 
items to be produced on or before the pre-trial conference.  Failure to comply with this deadline 
may result in dismissal of the case for want of prosecution. 
 

8. At the Pretrial Conference or, if none, 24 hours before trial, counsel shall deliver to the 
Court a binder containing (a) all active pleadings, (b) all required pre-trial materials, (c) a 
summary of requested relief, (d) a chronology of events, and (e) all written disclosures, 
including any supplements.  The binder may also contain any briefs of the law which 
counsel consider relevant to any evidentiary or other issues which may occur during trial.  
All documents should be double-sided copied (to reduce paper volume). 
 



DOCKET CONTROL ORDER ADDENDUM 
FOR LEVEL 3 CASES 

 
1. This Addendum is incorporated by reference into the Docket Control Order if this is a 

Level 3 Discovery Case. 
 
2. The most recent published version of Policies and Procedures for All Cases of the 401st 

District Court is incorporated into this Addendum for all purposes. 
 

3. The parties agree that the following deadlines apply to this case, notwithstanding any 
deadlines set forth in the Docket Control Order (if a blank is not filled in, the Docket 
Control Order controls): 
 
a. Joinder of Parties Deadline: ________________________________ 

 
b. Motions to Compel Arbitration Deadline:   _______________________ 
 
c. Amended Pleadings Deadline: ________________________________ 

(responsive pleadings to amended pleadings may be filed within 
_______ days/weeks after the amendment) 

 
d. Fact Discovery Deadline: _____________________________ 

 
e. Expert Designation Deadline (Party Seeking Affirmative Relief): 

________________________________ 
 

f. Expert Designation Deadline (Party Opposing Affirmative Relief) 
___________________________________ 
 

g. Expert Discovery Deadline: _________________________ 
 

h. Mediation Deadline: __________________________________ 
 

Agreed Mediator: __________________________________ 
 

i. Motion for Summary Judgment Deadline: __________________ 
 

j. Motion to Exclude Expert Testimony Deadline: ___________ 
 

4. The parties further agree to the following limits on discovery: 
 

__________________________________________________________ 
 
__________________________________________________________ 
 
__________________________________________________________ 
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