
ATTORNEY FEES AND EXPENSES IN CRIMINAL CASES 

Policy published by the Criminal Judges on 1/24/19 

Please carefully review Texas Disciplinary Rule of Professional Conduct 1.04 

Hourly Fees 

Attorney fees may be billed at $100 per hour. 

Paralegal fees for legal work may be billed at $50 per hour. 

Time must be billed in 0.1 (6 min) increments. 

Attorneys should segregate the time billed for each client and matter, and should never double-bill for 
any time that may also be charged to a different client or matter. 
 
Time may not be billed prior to date of appointment or after the date of appointment termination. 
 
Expenses 

Normal office practice, expenses, and overhead are meant to be covered by the hourly fee, including but 
not limited to preparation of vacation letters, preparing billing, opening and closing a file, automated 
responses from the clerk’s office, double billing attorney and paralegal time on the same task, reviewed 
case, checked ODY. 

If there is a special expense, such as a required overnight or special delivery, an especially voluminous 
printing, or some other out-of-of-the-ordinary expense necessitated by the case, the receipt should be 
submitted with an explanation. 

TRAVEL 

Attorney travel time may be billed at $50 per hour (.1 increments) for unusual circumstances in which 
visit is required at the state hospital or TDCJ 

Attorneys may not bill for travel to or from the Collin County Courthouse. 

Mileage for roundtrips greater than 50 miles may be reimbursed at current IRS rates ($.545 per mile as 
of 2018). 

BILLING 

Attorneys should submit: 
1)The Collin County Appointed Counsel Request for Compensation (pay sheet), 
2)A detailed, itemized invoice,  and 
3) Receipts for any claimed expenses 
4)Paysheets must clearly indicate service provided and be separated by task, time, and day i.e. total text 
messages by day grouped, phone call, client meeting, jail visit etc. 
5)Paysheets must be submitted on date of disposition on any pre-trial disposition; or within 7 days of 
disposition by trial. Paysheets untimely filed without good cause WILL NOT BE PAID. 
6)Paysheets for Misdemeanor cases must be submitted on the date of disposition and filled out 
correctly. 
 
*pay sheets which are not in compliance with the requirements of billing protocol will be reduced. 



Other Situations: 
1) Warrant issued on case-If the Defendant has absconded for 6 months the attorney can 
 submit a paysheet and the appointment will be closed. 
2) Partial Paysheets-No partial paysheets will be accepted with the exception of capital and 
 mini-cap 
3) PTD-submit paysheet when the defendant is placed on PTD,  Paysheet may be submitted for 
 expunction (still under review by the Judges, update forthcoming)  
 

Investigator Guidelines: 
1) Billing for mileage must utilize the shortest route 
2) The least expensive means of travel must be used i.e. airfare vs. driving, must book any 

airfare 21 day  advance 
3) Google maps of travel routes must be submitted with the paysheet 
4) Hourly rate $65 
5) Mileage for roundtrips greater than 50 miles may be reimbursed at current IRS rates ($.545 

per mile as of 2018). 
6) Initial investigator funds will be authorized as $500 SJ/3rd/$750 F1/F2 
7) The Court shall order reimbursement of counsel for the expenses only if they are reasonably 

necessary and reasonably incurred.  Unreasonable or unnecessary expenses will not be 
approved. (See Articles 26.05(d), 26.052(f), (g), & (h), Criminal Code of Procedure. 

 
 
 


